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EMPLOYMENT PRACTICES DC

Personnel Duties

Filling Vacancies

Applications

Employment of Staff

DC(LOCAL)-X

(LOCAL)

The Superintendent shall define the qualifications, duties, and re-
sponsibilities of all positions and shall ensure that job descriptions
are current and accessible to employees and supervisors.

The Superintendent OR DESIGNEE shall establish guidelines for
advertising employment opportunities and posting notices of va-
cancies. These guidelines shall advance the Board’s commitment
to equal opportunity employment and to recruiting well-qualified
candidates. Current District employees may apply for any vacancy
for which they have appropriate qualifications. [See also DK(LO-
CAL) and DK(REGULATION)]

All applicants shall complete the application form supplied by the
District. Information on applications shall be confirmed before a
contract is offered for a contractual position and before hiring or as
soon as possible thereafter for a noncontractual position.

[For information related to the evaluation of criminal history rec-
ords, see DBAA]

EXCEPT FOR THE INTERNAL AUDITOR, THE BOARD DELE-
GATES TO THE SUPERINTENDENT FINAL AUTHORITY TO EM-
PLOY ALL CONTRACTUAL AND NONCONTRACTUAL EM-
PLOYEES. THE EMPLOYMENT SHALL BE SUBJECT TO THE
DISTRICT’S SALARY SCHEDULE AND BUDGET AS AP-
PROVED BY THE BOARD. FURTHER, THE SUPERINTENDENT
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EXERCISE OF
AUTHORITY

Employment
Assistance
Prohibited

EMPLOYMENT OF
RETIREES
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SHALL HAVE THE AUTHORITY TO TERMINATE ALL EMPLOY-
EES OTHER THAN CONTRACTUAL EMPLOYEES COVERED
BY SUBCHAPTERS C, D, E, F, AND G, CHAPTER 21, TEXAS
EDUCATION CODE AND ANY OTHER ADMINISTRATORS WHO
ARE NOT COVERED BY CHAPTER 21, TEXAS EDUCATION
CODE.

FURTHER, THE SUPERINTENDENT SHALL DEVELOP AND IM-
PLEMENT ADMINISTRATIVE PROCEDURES, RULES, AND
REGULATIONS THAT THE SUPERINTENDENT BELIEVES NEC-
ESSARY FOR THE EFFICIENT AND EFFECTIVE OPERATION
OF THE DISTRICT AND THAT ARE CONSISTENT WITH BOARD
POLICIES AND STATE AND FEDERAL LAW.

THE SUPERINTENDENT SHALL HAVE THE DISCRETION TO
SUBMIT TO THE BOARD FOR APPROVAL RECOMMENDA-
TIONS FOR PRINCIPAL AND ADMINISTRATION SENIOR
STAFF POSITIONS.

THE ADMINISTRATION’S SENIOR STAFF IS DEFINED AS THE
DEPUTY SUPERINTENDENT, OPERATIONS AND ADMINISTRA-
TION; DEPUTY SUPERINTENDENT OF ACADEMICS AND
SCHOOL LEADERSHIP; CHIEF FINANCIAL OFFICER, GEN-
ERAL COUNSEL, AND THEIR EQUIVALENTS.

The authority delegated by the Board to the Superintendent re-
garding personnel matters shall be exercised by the Superinten-
dent personally. All personnel appointments must be approved by
the Superintendent. Individual central office divisions shall not have
the authority to transfer personnel, offer contracts, adjust compen-
sation or job titles, and/or terminate positions without the approval
of the Superintendent.

No District employee shall assist another employee of the District
or of any school district in obtaining a new job if the employee
knows, or has probable cause to believe, that the other employee
engaged in sexual misconduct regarding a minor or student in vio-
lation of the law. Routine transmission of an administrative or per-
sonnel file does not violate this prohibition. [See CJ for prohibitions
relating to contractors and agents and DH(EXHIBIT) for the Educa-
tors’ Code of Ethics.]

EFFECTIVE JULY 1, 2019, THE DISTRICT SHALL RECOVER
THE ADDITIONAL EXPENSES INCURRED BY THE DISTRICT IN
CONNECTION WITH EMPLOYING RETIREES, INCLUDING ANY
SURCHARGES PAYABLE TO TEACHER RETIREMENT SYS-
TEM OF TEXAS (TRS), OVER AND ABOVE THE EXPENSES
ASSOCIATED WITH HIRING A NON-RETIREE IN A SIMILAR
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POSITION WITH SIMILAR YEARS OF EXPERIENCE, BY RE-
DUCING THE PAY OF RETIREES ACCORDINGLY, SO LONG AS
THEIR SALARIES OR WAGES DO NOT FALL BELOW THE MIN-
IMUMS REQUIRED BY STATE AND FEDERAL LAW.

FOR RETIREES EMPLOYED BY WRITTEN CONTRACTS, THE
DISTRICT SHALL UTILIZE A RETIRE/REHIRE ADDENDUM EX-
PLAINING THIS PAY REDUCTION, AND ALSO EXPLAINING
THAT THE DISTRICT IS NOT RESPONSIBLE FOR ANY NEGA-
TIVE IMPACT ON THE EMPLOYEE'S RETIREMENT BENEFITS
BY VIRTUE OF EMPLOYMENT WITH THE DISTRICT. ANY RE-
TIREES HIRED ON A NON-CONTRACTUAL BASIS SHALL BE
GIVEN A COMPARABLE WRITTEN NOTICE BY THE ADMIN-
ISTRATION.

THIS POLICY SUBSECTION DOES NOT APPLY TO RETIREES
RETIRED UNDER TRS AND SUBSEQUENTLY REHIRED BY
THE DISTRICT BEFORE JUNE 30, 2019.
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