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In order to equalize the enrollment of foreign exchange students in
District high schools, each of the secondary schools may sponsor
no more than eight foreign exchange students each year for whom
tuition may be waived. Students will be assigned to campuses
based on the host family residence. When the limit is attained, a
student will be assigned by the assistant superintendent of high
schools for Secondary Schools Division or by the director of the
Student and Parent Services Department to the next campus to
make distribution equitable. Assignments will be on a first-come,
first-served basis.

Students must be sponsored by a recognized foreign exchange
program, such as American Field Service and Youth for Under-
standing. The District may choose not to recognize a foreign ex-
change program sponsor. The program should have a local repre-
sentative available for contact by the host family and/or the District.
All foreign exchange students must be cleared by the assistant su-
perintendent for high schools or by the director for Student and
Parent Services. It is the responsibility of the director for Student
and Parent Services to notify the campus of such cases.

When all the above criteria have been met, Student and Parent
Services will send a memo to the campus and the high schools di-
vision stating the student has been accepted, along with the follow-
ing information:

Student’s name Sponsor
Date of birth Host parents
School assignment Host parents’ address

School year Host parents’ telephone num-
ber

Guidelines for the admissions process are as follows:

1. Student and Parent Services receives the foreign exchange
packet from the host organization.

2. Student and Parent Services determines whether the in-
tended host family resides within the District’'s boundaries. If
a host parent is an employee or is active-duty military residing
outside of the District, a pupil transfer request will be issued.

3. Student and Parent Services will direct the host organization
to direct the host family to complete a Responsible Person Af-
fidavit at the campus. Documentation will be provided to the
host family to give to the campus. Campuses will attach the
documentation to the enrollment form.
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Upon receiving this information, Student and Parent Services
will process an exemption from tuition and will notify the cam-
pus in writing.

This permission will be granted for one year only.

The respective school will admit the student upon receiving
written approval from Student and Parent Services.

The campus is responsible for notifying Student and Parent
Services if the student does not enroll and if/ or when the stu-
dent withdraws. This allows Student and Parent Services to
maintain accurate enrollment counts at each campus.

Student and Parent Services will maintain a database of all
foreign exchange students and will periodically provide the
database to the high schools division.

Foreign exchange students are required to take STAAR-EOC
assessments for courses in which he or she is enrolled. How-
ever, the student is not required to retest unless he or she is
planning to earn a Texas high school diploma. [See FMH(LO-
CAL) for participation in graduation exercises.]

Once each of the high schools has eight foreign exchange
students assigned, the District administration will move for-
ward with an application for a waiver from the commissioner
of education to limit the total number of foreign exchange stu-
dents enrolled on a tuition-free basis in the District. [See
FD(LEGAL)] If the waiver is not granted, the foreign ex-
change students will be assigned on an equitable basis so
that each high school has approximately the same number of
foreign exchange students.

The host program is responsible for providing the U.S. De-
partment of State’s toll-free number to all participating stu-
dents. Foreign exchange students may call 1-866-283-9090,
24 hours a day, seven days a week regarding issues related
to the exchange program and their stay in the United States.
The U.S. Department of State will contact the sponsor.

Any serious concerns (discipline, attendance, and the like)
should be immediately reported to the director for Student and
Parent Services. Child Protective Services must be notified in
all cases of abuse.

A high school student entering the District from any nonaccredited
school, including a homeschool program, will be given the oppor-
tunity to validate credit earned in the sending school through credit
by examination from the University of Texas at Austin or Texas
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Tech University with prior instruction at no cost to the student or
parent. The student or parent must request credit validation at the
time of registration. If the student chooses not to request credit
validation, the student will be enrolled in the course.

If the student does not earn a passing score on the credit by exam-
ination with prior instruction administered by the District and does
not retake the examination at the student’s own expense through
one of the university centers, the student will be enrolled in the
specific course in the District for which he or she tested but did not
earn credit.

Credit by examination scores for high school courses will not be
used in computing the student’s grade point average (GPA) and
class rank. [See EIC(LOCAL)]

If no credit by examination assessment is available from the Uni-
versity of Texas at Austin or Texas Tech University, the student will
provide a curriculum portfolio to the high school counselor that will
be submitted for review by guidance and counseling services and
the appropriate curriculum and instruction department. The curric-
ulum portfolio will include textbooks used, scope and sequence for
the course, lesson plans, student class work, and student examina-
tions. If the curriculum portfolio meets the TEKS for the appropri-
ate curriculum, a grade of “P” will be awarded.

The curriculum portfolio grade of “P” and high school courses will
not be used in computing the student's GPA and class rank. [See
EIC(LOCAL)]

Per TEA memorandum (September 4, 2015): “Effective with the
2015-2016 school year, a student who earned high school credit
for a course for which there is an EOC assessment prior to enroll-
ment in a Texas public school and the credit has been accepted by
a Texas public school or who had completed a course for high
school credit in a course for which there is an EOC assessment
prior to the 2011-2012 spring administration is not required to take
that EOC in order to receive a Texas diploma.”
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GRANTING CREDIT FROM INTERNATIONAL SCHOOLS

EVALUATION OF
FOREIGN TRAN-
SCRIPTS

INITIAL GRADE
LEVEL PLACEMENT

TRANSCRIPT REVIEW
DOCUMENTATION

BEGINNING IN 2017-18, MIDDLE AND HIGH SCHOOL CAMPUS
COUNSELORS WILL EVALUATE ALL FOREIGN TRANSCRIPTS
INCLUDING FOREIGN EXCHNAGE AND OTHER DOCUMENTS FOR
SECONDARY GRADE LEVEL PLACEMENT (GRADES 7-12), RE-
GARDLESS OF COUNTRY FROM WHICH STUDENT IS ENTERING.

UPON ENROLLMENT, THE STUDENT SHALL BE PLACED INITIALLY
AT THE GRADE LEVEL ATTAINED IN HOME COUNTRY, PENDING
FINAL TRANSCRIPT REVIEW BY CAMPUS COUNSELOR. UPON
EVALUATING ALL SUBMITTED ACADEMIC DOCUMENTS, THE
CAMPUS COUNSELOR WILL GRANT CREDIT AND MAKE A FORMAL
GRADE LEVEL PLACEMENT RECOMMENDATION THROUGH THE
GRADE LEVEL CHANGE FORM, IF APPLICABLE. THIS FORM MUST
BE SIGNED BY THE PRINCIPAL AND RETURNED TO THE REGISTRAR
TO BE KEPT IN THE STUDENT'S CUMULATIVE FOLDER.

THE CAMPUS COUNSELOR WILL CONSULT WITH THE DISTRICT'S
COUNSELING AND ADVISING DEPARTMENT IF A STUDENT HAS
COMPLETED, OR APPEARS TO HAVE COMPLETED, A POST
SECUNDARIA INSTITUTION (E.G. COLEGIO DE BACHILLERES, PRE-
PARATORIA, INSTITUTO TECNOLOGICO, ETC.) TO DETERMINE AD-
MISSION ELIGIBILITY TO THE EPISD HIGH SCHOOL PROGRAM.

THE DISTRICT COUNSELING AND ADVISING DEPARTMENT WILL
CREATE AN INTERNATIONAL STUDENT TRANSCRIPT CHECKLIST
AND COURSE CROSSWALK FOR CAMPUS COUNSELORS TO DOC-
UMENT THE NAME OF THE SCHOOL(S) WHERE THE CREDIT WAS
EARNED, THE TITLE OF THE COURSE FROM THE FOREIGN
COUNTRY, THE TITLE AND COURSE NUMBER FOR THE EQUIVA-
LENT EPISD COURSE, THE AMOUNT OF CREDIT EARNED, AND THE
GRADE(S) EARNED.

THE DISTRICT COUNSELING AND ADVISING DEPARTMENT WILL CON-
SULT WITH ACADEMIC CURRICULUM CONTENT SPECIALISTS IN THE DE-
VELOPMENT OF THE COURSE CROSSWALK AND WILL NOT CREATE AN
ARBITRARY MINIMUM OR MAXIMUM OF CREDITS THAT MAY BE AC-
CEPTED FROM MEXICO, ANOTHER COUNTRY, OR ANOTHER STATE. A
STUDENT'S GRADE LEVEL ASSIGNMENT IS MADE BASED SOLELY ON
THE NUMBER OF CREDITS THAT HE/SHE HAS EARNED AND NOT ANY
OTHER IMPOSED MEASURE.

CREDIT EQUIVALENCY ANALYSES OF MEXICAN AND OTHER FOREIGN
ACADEMIC DOCUMENTS SHALL BE COMPLETED WITHIN 30 BUSINESS
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DAYS BARRING ANY EXTENUATING CIRCUMSTANCES WITH THE STU-
DENT DOCUMENTS. THE STUDENT'S ACTUAL GRADE PLACEMENT
SHALL BE ADJUSTED TO REFLECT HIS/HER EARNED CREDITS UPON
COMPLETION OF THE TRANSCRIPT EVALUATION.

THE CAMPUS COUNSELOR WILL COMPLETE AND DOCUMENT THE PRE-
LIMINARY TRANSCRIPT EVALUATION AND INTAKE IN THE COLLEGE AND
CAREER READINESS PLANNER (CCRP).

IF A STUDENT TRANSCRIPT HAS NOT BEEN TRANSLATED INTO ENG-
LISH, THE CAMPUS COUNSELOR WILL FORWARD THE DOCUMENT TO
THE DISTRICT'S COUNSELING AND ADVISING DEPARTMENT FOR ASSIS-
TANCE IN TRANSLATING. THE COUNSELOR WILL SUBMIT A CAMPUS RE-
QUEST FOR TRANSCRIPT REVIEW FORM ALONG WITH SUPPORTING
DOCUMENTATION TO THE DISTRICT COUNSELING AND ADVISING DE-
PARTMENT. DISTRICT COUNSELING AND ADVISING DEPARTMENT WILL
COMPLETE A CREDIT ANALYSIS OF THE TRANSCRIPT AND RETURN IT
TO THE HOME CAMPUS COUNSELOR OR RECORD. AT THAT TIME, THE
STUDENT'S GRADE PLACEMENT SHALL BE ADJUSTED TO REFLECT
HIS/HER EARNED CREDITS IN A PROMPT MANNER, IF APPLICABLE. (EX-
TENUATING CIRCUMSTANCES MAY REQUIRE ADDITIONAL TIME TO
TRANSLATE SOME TRANSCRIPTS. DOCUMENTATION OF THIS PROCESS
SHOULD BE MAINTAINED.)

REGISTRARS WILL TIME STAMP ALL DOCUMENTS, E.G. BOLETAS, SUB-
MITTED BY STUDENTS/PARENTS UPON ENROLLMENT AND WILL FOR-
WARD COPIES TO COUNSELOR.

REGISTRARS WILL ENTER CREDITS AND GRADE INFORMATION RE-
SULTING FROM THE EVALUATION OF A TRANSCRIPT INTO A STUDENT’S
COURSE HISTORY AS INDICATED THROUGH THE COLLEGE AND CA-
REER READINESS PLANNER (CCRP). REGISTRARS CANNOT AND MUST
NOT EVALUATE TRANSCRIPTS.

REGISTRARS WILL USE THE TRANSCRIPT AUDIT TRACKING FORM TO
DOCUMENT ATTEMPTS TO REQUEST STUDENT RECORDS. (EXTENUAT-
ING CIRCUMSTANCES MAY REQUIRE ADDITIONAL TIME TO OBTAIN
SOME TRANSCRIPTS. DOCUMENTATION OF THIS PROCESS SHOULD BE
MAINTAINED.) REFER TO STUDENT AND PARENT SERVICES (AAR — CUM
RECORD).

COUNSELORS WILL PROVIDE PARENTS THE GRADE LEVEL NOTIFICA-
TION FORM ADVISING THEM OF THE GRADE LEVEL PLACEMENT OF
THEIR SON/DAUGHTER THAT DELINEATES THE PROCESS TO FOLLOW
TO VOICE ANY QUESTIONS OR CONCERNS. STUDENT AND PARENT
COMPLAINTS MAY BE PRESENTED IN ACCORDANCE WITH FNG
(LOCAL).
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CREDITS MAY BE GRANTED BASED UPON SUCCESSFUL COMPLETION
OF ANACADEMIC YEAR AND ARE TO BE REDUCED ACCORDINGLY FOPR
PARTIAL YEAR ENROLLMENT. CREDIT SHALL BE BASED ON DOCUMEN-
TATION PROVIDED, E.G. REPORT CARDS AND TRANSCRIPTS.

0.5 CREDIT MAY BE AWARDED FOR SINGLE SEMESTER ATTENDANCE.

IN PROGRESS GRADES, CAN BE TAKEN WHEN A STUDENT TRANSFERS
TO AN EPISD SCHOOL MID-SEMESTER.

STUDENTS IN MEXICO RECEIVE GRADES ON A 10-POINT SCALE WITH 10
BEING PERFECT AND 6 BEING THE LOWEST PASSING GRADE.

GRADES OF 7.0 - 10.0 ARE TO BE MULTIPLIED BY 10 TO GENERATE AN
EQUIVALENT EPISD GRADE.

BEGINNING IN 2017-18, IF NUMERICAL GRADES BETWEEN 6.0 AND 6.9
ARE CONSIDERED PASSING FROM SENDING SCHOOL, GRADES WILL BE
ENTERED AND IF APPLICABLE CREDIT GRANTED. THE GRADE WILL BE
ENTERED IN CCRP AND REFLECTED ON STUDENT ACADEMIC ACHIEVE-
MENT RECORD (AAR). THIS IS CONSISTENT WITH CREDIT AND GRADE
AWARDS FROM OTHER U.S. STATES WHERE 60 IS THE LOWEST PASS-
ING GRADE.

IF THE GRADE SCALE ON THE TRANSCRIPT IS NOT STANDARD TO DE-
TERMINE THE CONVERSION ON THE GRADE EQUIVALENT CONVERSION
CHART, REFER TO BOARD POLICY EIC (LOCAL) OR CONTACT DISTRICT
COUNSELING DEPARTMENT.

FAILED COURSES AND FAILING GRADES FROM FOREIGN COUNTRIES
ARE NOT TRANSFERRED TO THE STUDENT’'S COURSE HISTORY.

WHEN REGISTERING A STUDENT IN AN EPISD HIGH SCHOOL WHO HAS
ATTENDED GRADE 9 OR HIGHER IN A US SCHOOL, A MEXICAN
SECUNDARIA, PREPARATORIA OR ANOTHER OUT-OF-COUNTRY
SCHOOL, THE RECEIVING EPISD HIGH SCHOOL CAMPUS COUNSELOR
SHALL REVIEW ALL DOCUMENTATION, INCLUDING THE US AND OUT-OF-
COUNTRY SCHOOL REPORT CARD/TRANSCRIPTS. EPISD WILL HONOR
THE CREDIT AWARDED BY THE PREVIOUS US SCHOOL.

EPISD WILL AWARD HIGH SCHOOL CREDIT (E.G. SPANISH I, Il, AND I
AND IPC) FOR ESTABLISHED EQUIVALENT COURSES SUCCESSFULLY
COMPLETED DURING THE THREE YEARS OF SECUNDARIA (GRADES 7,
8, AND 9).
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SPANISH | CREDIT IS GIVEN FOR ESPANOL | TAKEN IN THE FIRST YEAR
OF SECUNDARIA (GRADE 7). IF REPORT CARD(S) FROM MEXICO ONLY
REFLECT THE SECUNDARIA SECOND YEAR SPANISH Il, CREDIT FOR
SPANISH | MAY BE GRANTED WITH A “P”, (PASS), THE SAME WILL HOLD
FOR SPANISH Il AND IIl, ETC. COUNSELOR SHOULD CONTACT THE DIS-
TRICT COUNSELING AND ADVISING DEPARTMENT FOR DETAILS RE-
GARDING THE MOST RECENT LOCALLY COURSE CROSSWALK.

INTEGRATED PHYSICS AND CHEMISTRY (IPC) CREDIT IS GIVEN FOR
CIENCIAS II AND Il TAKEN IN THE SECOND AND THIRD YEAR OF
SECUNDARIA (GRADES 8 AND 9) RESPECTIVELY.

A STUDENT WHO COMPLETED THE THIRD YEAR OF SECUNDARIA
(GRADE 9) AND HAS BEEN AWARDED LESS THAN 5.5 CREDITS WILL BE
CONSIDERED A 2P YEAR 9™ GRADER. A STUDENT WHO COMPLETED
THE THIRD YEAR OF SECUNDARIA (GRADE 9) AND HAS BEEN AWARDED
6 TO 11.5 CREDITS WILL BE CONSIDERED A 15T YEAR 10™ GRADER, ETC.

COURSE CROSSWALK EQUIVALENCIES ARE BASED ON RECOMMENDA-
TIONS BY EPISD ACADEMIC CURRICULUM CONTENT SPECIALISTS.

ENGLISH CREDIT CANNOT BE AWARDED FOR “INGLES.” ENGLISH IS A
FOREIGN LANGUAGE TAUGHT IN A NON-ENGLISH SPEAKING COUNTRY
AND ENGLISH LANGUAGE ARTS OR EVEN ENGLISH FOR SPEAKERS OF
OTHER LANGUAGES (ESOL) ARE NOT EQUIVALENT COURSES.

BEGINNING IN 2017-18, ESOL CREDIT MAY BE ACCEPTED FROM AN
IDENTIFIED BILINGUAL, DUAL LANGUAGE, OR INTERNATIONAL
SCHOOL. THE AWARDING OF CREDIT IS PREDICATED ON THE FOLLOW-
ING: THE SENDING MEXICAN SECUNDARIA OR PREPARATORIA IS A VER-
IFIABLE DUAL LANGUAGE SCHOOL; THE CURRICULUM IS TAUGHT PAR-
TIALLY IN ENGLISH; THE STUDENT PASSED THE MEXICAN COURSE(S)
IN QUESTION, AND THE STUDENT IS CONSIDERED INELIGIBLE FOR ESL
SERVICES AS DETERMINED BY THE REQUIRED DISTRICT TESTING
UPON ENROLLMENT.

BEGINNING IN 2017-18, ENGLISH MAY BE AWARDED FROM AN ENG-
LISH-SPEAKING COUNTRYPROVIDED: THE SENDING SCHOOL IS AN
ACCREDITED INSTITUTION IN SAID FOREIGN COUNTRY AND THE CUR-
RICULUM IS TAUGHT IN ENGLISH; THE STUDENT PASSED THE
COURSE(S) IN QUESTION, AND THE STUDENT IS CONSIDERED |INELIGI-
BLE FOR ESL SERVICES AS DETERMINED BY THE REQUIRED DISTRICT
TESTING UPON ENROLLMENT.

CURRICULA AT PREPARATORIA, BACHILLERATO, AND INSTITUTO DE
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TECNOLOGIA ARE NOT REGULATED BY EITHER A STATE OR NATIONAL
AGENCY IN MEXICO. THERE ARE SEVERAL HUNDRED DIFFERENT
CURRICULA IN USE IN MANY DIFFERENT TYPES OF POST SECUNDARIA
EDUCATION LASTING FROM FOUR TO SIX SEMESTERS.

EPISD COURSE CROSSWALK INCLUDES SOME OF THE MOST CON-
SISTENT EQUIVALENT COURSE OFFERINGS. COURSE CROSSWALK
EQUIVALENCIES ARE BASED ON RECOMMENDATIONS BY EPISD
ACADEMIC CURRICULUM CONTENT SPECIALTIES.

10™ THROUGH 11™

OR 12™ GRADE STUDENTS MAY RECLAIM CREDIT FOR FAILED COURSES IN MEX-
GRADUATION ICO BY TAKING A CREDIT BY EXAM, OR EXAMENES EXTRAORDI-
NARIOS DE REGULARIZACION, EER. CREDIT MAY BE GRANTED
FOR FAILED COURSES FOR WHICH A STUDENT SUCCESSFULLY
COMPLETED A CREDIT RECOVERY COURSE IN HIS/HER HOME
COUNTRY. THE GRADE EARNED IN THE RECOVERY COURSE IS
GRANTED. CREDIT WILL BE AWARDED FOR SCORES OF 70 AND
ABOVE (SCORE OF 7 IN MEXICO) THE “EXAMEN EXTRAORDI-
NARIO.”

CREDIT BY EXAM
FROM MEXICO
“EXAMENES EX-
TRAORDINARIOS
DE REGULARIZA-
CION”

CREDIT MAY BE GRANTED FOR GRADES 7-9 BY OBTAINING A CER-
“DIVERSIFICADO TIFICATE OF COMPLETION FROM THE STUDENT'S HOME COUN-

PARA DIAGNOS- TRY ALTER NATIVE EDUCATIONAL COMPLETION SYSTEM. “SE-
TICO” EXAMEN CUNDARIA EN EL SISTEMA DE ABIERTO PARA ADULTOS DEL
FROM MEXICO INEA.” THE EXAMS ARE REFERRED TO AS DIVERSIFICADO PARA

DIAGNOSTICO.” CREDIT MAY BE GRANTED BASED ON THE GRADE
EARNED ON THE EXAM.

STUDENTS FROM COUNTRIES OTHER THAN MEXICO, WHETHER
LIVING IN THE UNITED STATES OR VISITING AS A FOREIGN EX-
CHANGE STUDENT, FALL UNDER ALL THE SAME REQUIREMENTS
AS IMMIGRANT STUDENT FROM MEXICO. THESE STUDENTS MUST
FILL OUT A HOME LANGUAGE SURVEY FORM AND BE ASSESSED
IF THEY INDICATE A LANGUAGE OTHER THAN ENGLISH AS THE
LANGUAGE THEY SPEAK MOST OF THE TIME. THE LPAC SHALL
THEN DETERMINE APPROPRIATE PROGRAM/CLASS PLACEMENT.

DISTRICT
REQUIREMENTS

THE ENROLLING CAMPUS IS NOT TO SUBMIT A STUDENT'S ACA-
DEMIC DOCUMENTS TO AN OUTSIDE AGENCY FOR EVALUATION.
THE DISTRICT'S COUNSELING AND ADVISING DEPARTMENT WILL
BE CONTACTED IF THERE ARE QUESTIONS REGARDING THE ACA-
DEMIC DOCUMENTS.

BEGINNING IN 2017-18, ALL FOREIGN EXCHANGE TRANSCRIPTS

FOREIGN WILL BE AUDITED BY HIGH SCHOOL CAMPUS COUNSELOR. RE-
EXCHANGE FER ALL REQUESTS FOR FOREIGN EXCHANGE PLACEMENT TO
STUDENTS
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THE STUDENT AND PARENT SERVICES DEPARTMENT. MORE IN-
FORMATION ON FOREIGN EXCHANGE STUDENTS CAN BE FOUND
ON THE STUDENT AND PARENT SERVICES WEBSITE. DISTRICT FD-
R.
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