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The Superintendent shall define the qualifications, duties, and re-
sponsibilities of all positions and shall ensure that job descriptions 
are current and accessible to employees and supervisors. 

The Superintendent or designee shall establish guidelines for ad-
vertising employment opportunities and posting notices of vacan-
cies. These guidelines shall advance the Board’s commitment to 
equal opportunity employment and to recruiting well-qualified can-
didates. Current District employees may apply for any vacancy for 
which they have appropriate qualifications. [See also DK(LOCAL) 
and DK(REGULATION)] 

All applicants shall complete the application form supplied by the 
District. Information on applications shall be confirmed before a 
contract is offered for a contractual position and before hiring or as 
soon as possible thereafter for a noncontractual position. 

[For information related to the evaluation of criminal history rec-
ords, see DBAA.] 

THE SUPERINTENDENT HAS SOLE AUTHORITY TO MAKE 
RECOMMENDATIONS TO THE BOARD REGARDING THE SE-
LECTION OF PERSONNEL.  

THE BOARD DELEGATES TO THE SUPERINTENDENT FINAL 
AUTHORITY FOR THE SELECTION AND EMPLOYMENT OF 
ALL EMPLOYEES, EXCEPT FOR THE SELECTION AND EM-
PLOYMENT OF EMPLOYEES IN THE FOLLOWING POSITIONS: 

 INTERNAL AUDITOR,

 ADMINISTRATIVE PROFESSIONALS IN CATEGORIES
108+ (I.E., DIRECTOR, EXECUTIVE DIRECTOR, ASSO-
CIATE SUPERINTENDENT, ASSISTANT SUPERINTEN-
DENT, GENERAL COUNSEL, ETC.), AND

 CAMPUS LEADERSHIP IN CATEGORIES 206+ (I.E.,
HIGH SCHOOL PRINCIPALS).

THE SUPERINTENDENT SHALL SUBMIT TO THE BOARD FOR 
ITS REVIEW AND APPROVAL, THE NAME AND QUALIFICA-
TIONS OF THE RECOMMENDATION FOR POSITIONS 108+ 
(DISTRICT ADMINISTRATION) AND 206+ (HIGH SCHOOL PRIN-
CIPALS), TO INCLUDE A CLOSED BOARD MEETING SESSION 
WITH THE SUPERINTENDENT TO DISCUSS THE FINALIST 
FOR SUCH POSITION(S). [SEE DK(LOCAL) REGARDING AS-
SIGNMENT, REASSIGNMENT AND TRANSFER OF PERSON-
NEL] 
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Except for the internal auditor, the Board delegates to the Superin-
tendent final authority to employ all contractual and noncontractual 
employees. The employment shall be subject to the District’s salary 
schedule and budget as approved by the Board. Further, the Su-
perintendent shall have the authority to terminate all employees 
other than contractual employees covered by subchapters C, D, E, 
F, and G, Chapter 21, Texas Education Code and any other admin-
istrators who are not covered by Chapter 21, Texas Education 
Code. 

Further, the Superintendent shall develop and implement adminis-
trative procedures, rules, and regulations that the Superintendent 
believes necessary for the efficient and effective operation of the 
District and that are consistent with Board policies and state and 
federal law. 

The Superintendent shall have the discretion to submit to the 
Board for approval recommendations for principal and administra-
tion senior staff positions. 

The administration’s senior staff is defined as the deputy superin-
tendent, operations and administration; deputy superintendent of 
academics and school leadership; chief financial officer, general 
counsel, and their equivalents. 

The authority delegated by the Board to the Superintendent re-
garding personnel matters shall be exercised by the Superinten-
dent personally. All personnel appointments must be approved by 
the Superintendent. Individual central office divisions shall not have 
the authority to transfer personnel, offer contracts, adjust compen-
sation or job titles, and/or terminate positions without the approval 
of the Superintendent. 

No District employee shall assist another employee of the District 
or of any school district in obtaining a new job if the employee 
knows, or has probable cause to believe, that the other employee 
engaged in sexual misconduct regarding a minor or student in vio-
lation of the law. Routine transmission of an administrative or per-
sonnel file does not violate this prohibition. [See CJ for prohibitions 
relating to contractors and agents and DH(EXHIBIT) for the Educa-
tors’ Code of Ethics.]  

Effective July 1, 2019, the District shall recover the additional ex-
penses incurred by the District in connection with employing retir-
ees, including any surcharges payable to Teacher Retirement Sys-
tem of Texas(TRS), over and above the expenses associated with 
hiring a non-retiree in a similar position with similar years of experi-
ence, by reducing the pay of retirees accordingly, so long as their 
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salaries or wages do not fall below the minimums required by state 
and federal law. 

For retirees employed by written contracts, the District shall utilize 
a retire/rehire addendum explaining this pay reduction, and also 
explaining that the District is not responsible for any negative im-
pact on the employee's retirement benefits by virtue of employment 
with the District. Any retirees hired on a noncontractual basis shall 
be given a comparable written notice by the administration. 

This policy subsection does not apply to retirees retired under TRS 
and subsequently rehired by the District before June 30, 2019.  


