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The District shall notify parents of students in classrooms in which 
the “teacher of record” is not “highly qualified,” as required by law. 

Notification shall not be required, however, when: 

1. The home campus teacher of a secondary school student as-
signed to a DAEP is considered the teacher-of-record; and 

2. The home campus teacher: 

a. Is highly qualified, 

b. Assigns and evaluates the student’s coursework, 

c. Provides substantially the same coursework and uses 
the same grading standards as in the regular classroom, 

d. Has final authority on the coursework grades and the fi-
nal grade for the course, and 

e. Is regularly available for face-to-face consultation with 
the student and the DAEP teacher; and 

3. The DAEP teacher meets all applicable SBEC certification 
requirements. 

All employees who have earned certificates, endorsements, or de-
grees of higher rank since the previous school year SHALLmust 
file with the DISTRICTSuperintendent or designee: 

1. An official college transcript showing the highest degree 
earned and date conferred. 

2. Proof of the certificate or endorsement. 

The Superintendent or designee shall ensure that contract person-
nel possess valid credentials before issuing contracts. 

THE DISTRICT SHALL NOT USE AN EMPLOYEE’S SOCIAL SE-
CURITY NUMBER AS AN EMPLOYEE IDENTIFIER, EXCEPT 
FOR TAX PURPOSES [SEE DC].  IN ACCORDANCE WITH LAW, 
THE DISTRICT SHALL KEEP AN EMPLOYEE’S SOCIAL SECU-
RITY NUMBER CONFIDENTIAL.   
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