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PROPOSED REVISIONS 
Update 115 

ELIGIBLE EMPLOYEES IN POSITIONS NORMALLY REQUIR-
ING 238 DAYS OF SERVICE ANNUALLY SHALL RECEIVE TEN 
PAID VACATION DAYS IN ACCORDANCE WITH ADMINISTRA-
TIVE REGULATIONS THAT ADDRESS THE FOLLOWING: 

1. ELIGIBILITY CRITERIA; 

2. ACCRUAL RATES AND AVAILABILITY; 

3. REQUEST AND APPROVAL PROCESSES; 

4. ACCUMULATION AND CARRYOVER LIMITS; AND 

5. TREATMENT OF VACATION DAYS UPON SEPARATION 
FROM SERVICE. 

ELIGIBLE EMPLOYEES IN POSITIONS NORMALLY REQUIR-
ING 238 DAYS OF SERVICE ANNUALLY SHALL RECEIVE PAID 
HOLIDAYS IN ACCORDANCE WITH THE EMPLOYEE’S DUTY 
SCHEDULE AND ADMINISTRATIVE REGULATIONS. 

[SEE DEAB FOR OVERTIME PAY PROVISIONS.] 

Each person employed in a position normally requiring a 238-day 
schedule shall receive ten paid vacation days per year from July 1 
– June 30.  All vacation schedules shall be subject to the approval 
of the immediate supervisor.  The following guidelines shall apply:
0. 

1. An employee shall be eligible for vacation time after six 
months of continuous employment on a full-time basis and 
must have earned pay for at least 120 days on duty. 

2. Vacation days remaining after June 30 of each school year 
may be accumulated but must be used by December 31 of 
the same calendar year.  Accumulated vacation days not used 
prior to December 31 of the same calendar year shall be for-
feited.  

3. Upon an employee’s retirement, the District shall pay the em-
ployee for all accrued vacation days at the employee’s daily 
rate. 

4. The District shall pay an employee who resigns or is termi-
nated for accrued vacation days.  The number of days shall 
be determined by multiplying the number of full months em-
ployed with pay by five-sixths of a vacation day per month. 
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Each person employed in a position normally requiring a 238-day 
schedule shall receive July 4 as a paid holiday. 

 

HOLIDAYS 


	VACATION DAYS
	HOLIDAYS
	paid vacation days
	HOLIDAYS

