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See the following pages for forms related to non-school use of school facilities: 

Exhibit A: Rental Agreement - 1 page 

Exhibit B:  Lessee Liability Insurance Requirements - 4 pages 

Exhibit C: User Classifications and Rental Fee Schedule – 6 Pages 

Exhibit D: Facility Use Agreement – 2 Pages 
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  RENTAL AGREEMENT 

The El Paso Independent School District (hereinafter referred to as “the District”), agrees to let 
__________________________________________________ (individual, group, or organization) (hereinafter referred to as 
“the Lessee”), use the_________________________________________________ (name of facility) at 
_________________________________________ (location or campus) on ________________ (date), between the hours of 
________ and ________ subject to the following conditions: 

1. That the Lessee pays $_________________ (rental fee) Payment of charge must be made to the Business Services 
Department (office) when the agreement is signed but at least ten (10) days in advance of the use of the facility. 

2. That the Lessee will also pay a charge of ________________ for school personnel needed in connection with its use of 
the facility. 

3. That the Lessee will use the facility only for the purposes consistent with law and as follows:  

  

  

4. That, upon completion of this use, the Lessee will be responsible for restoring the facility to the condition observable prior 
to this use. 

5. That the District may cancel a scheduled nonschool use if an unexpected conflict arises with a District activity. 

6. That the District may revoke its permission to use the facility at any time it is determined that a group’s use damages or 
threatens to damage school property or violates Board policy and/or administrative regulations. 

7. That the Lessee will not allow the possession or use of alcohol, firearms, or illegal drugs, or the use of tobacco products, 
on District property. 

8. That the Lessee accepts full responsibility for protecting school property and equipment and assumes any and all liability 
for repairs or replacement or for any damage done to buildings, equipment, or other school property used by the Lessee. 

9. That the Lessee also assumes full responsibility for the conduct of any and all persons using the facility during the rental. 

10. That the Lessee agrees to assume all liability and hold harmless and indemnify the District, its Board members, employ-
ees, and agents from any and all liability arising out of the Lessee’s use of District facilities. 

11. That the Lessee understands and accepts that the District’s insurance provides no coverage for the Lessee or any other 
user other than the District. 

12. That the Lessee will exercise due diligence to not send employees or volunteers to work inside any District building(s) if 
they have a conviction or a history of deferred adjudication for any crime that may pose a serious potential risk of injury 
to students or other persons working in or visiting in the building(s).  It is the Lessee’s responsibility to determine the best 
way to exercise that due diligence. 

13. If applicable, the Lessee will furnish evidence of liability insurance coverage for the event and will name the District as 
an additional insured on the policy as specified by the District. (See GKD (EXHIBIT)-B) 

Executed on this _______ day of _______________ (month), ______ (year). 
 
Name:    

Position:    

Organization:    

Lessee:    

 
 
Name:    

Position:    

El Paso Independent School District  
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LESSEE LIABILITY INSURANCE REQUIREMENTS 

Note: The District should modify this form in accordance with local requirements.  

 Specific dollar amount requirements should be determined in consultation with the 

District’s insurance provider and legal counsel and may vary by type of nonschool 

user or length and type of nonschool use.  

Any Lessee authorized to use a District facility, regardless of whether the Lessee is required 

to pay fees under GKD(LOCAL), must provide certificates of coverage evidencing all policies 

and endorsements required by this form. 

Coverage Required Limit Required 

Comprehensive (Commercial) General 

Liability 

□ Includes Products and Completed 

Operations, Contractual, Personal 

and Advertising Injury, Explosion, Col-

lapse, and Underground Property 

Damage Hazard 

Policy aggregate:                   $1,000,000 

Each occurrence:                   $1,000,000 

Products/completed  

operations aggregate:            $1,000,000 

Fire damage liability:                 $100,000 

Personal/Advertising Injury:   $1,000,000 

Workers’ Compensation  

□ If the Lessee employs persons or of-

ficers, coverage required with limits to 

comply with the requirements of the 

Texas Workers' Compensation Act 

Not Applicable 

Employer’s Liability 

□ If the Lessee employs persons or of-

ficers 

Not Applicable 

Automobile Liability 

□ If the Lessee is an organization/com-

pany and owns vehicles that will be 

brought onto District property 

 

Not Applicable 

Umbrella or Excess Liability 

□ Excess of primary General Liability, 

Automobile Liability, and Workers’ 

Compensation Coverage B 

Not Applicable 

 

Additional requirements: 
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1. All coverages will be issued on an Occurrence basis by a company acceptable to the 

District and licensed to do business in Texas.  Such companies will have a Best's Key 

rating of at least "A-" A-VII”. 

2. In addition to certificates of insurance, copies of policy endorsements must be provided 

listing the District as Additional Insured.  If coverage is Blanket, endorsements are not 

needed. 

3. The certificate of insurance must provide coverage for the whole term of the rental 

agreement. 

4. The Lessee is responsible for all deductibles, and the District must approve the deducti-

bles selected.  

5. The Lessee must provide a 30-day notice of cancellation of any nonrenewal, cancella-

tion, or material change to any of the policies. 

6. The certificate of insurance must provide a waiver of subrogation in favor of the district.  

A copy of the endorsement must be provided unless coverage is on a blanket basis. 

The District reserves the right to review the coverage requirements during the effective pe-

riod of any rental agreement and to make reasonable adjustments to the requirements when 

deemed reasonably prudent by the District based upon changes in laws, court decisions, or 

potential increase in exposure to loss. 

 

Sign and submit with rental agreement and proof of coverage: 

Name:    

Position:    

Organization:    

Lessee signature:    

 

For Office Use Only  

I have reviewed and approved the above-named Lessee’s coverage documents.  

Name:    

Position:    

Signature: _________________________________________________________________  
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USER CLASSIFICATIONS AND RENTAL FEE SCHEDULE 

The rental fees charged for the use of District facilities will be based on the following user/ac-

tivity classifications and rental fee schedule: 

 

USER/ACTIVITY CLASSIFICATIONS 

Classification I applies to school-support organizations/activities as defined in 

GKD(REGULATION).  The District shall be reimbursed for any overtime incurred by Dis-

trict staff and cover all District costs as a result of a school-sponsored organization’s use 

of a District facility. 

Classification I also applies to regular meetings being held on school days by the following 

nonschool organizations: crime watch groups, alumni associations, homeowners’ asso-

ciations, neighborhood associations, and governmental agencies.  Activities other than 

regular meetings by these nonschool organizations will result in a rental fee at the Clas-

sification II or III rate. 

Classification II applies to non-revenue generating activities by nonschool organizations 

as defined in GKD(REGULATION) and non-profit organizations. 

Classification III applies to all for-profit organizations and for-revenue generating activi-

ties by nonschool organizations. 

 

NOTE:  Fees shall not be charged for nonschool uses scheduled during the two hours following 

the end of the instruction day-per GKD(LOCAL) 
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RENTAL FEE SCHEDULE  
Key to 
Rates: 

   

Class = User/activity classification   

School = 
HS = High School     MS = Middle School     
ES = Elementary School 

 

Day = School or nonschool day  

Rental Area = Space to be used  
    

Notes:    

Gym 1 = Refers to a High School Main Gymnasium  

Gym 2 = 
Refers to High School Auxiliary Gymna-
sium 

 

Gym 3  = Refers to Middle School Gymnasium  

Auditorium 1 = Refers to High School Auditorium/Theater  

Auditorium 2 = 
Refers to the Bowie, Coronado and El 
Paso High School Auditorium/Theater 

  

HIGH SCHOOLS  

Class School Day Rental Area Hourly 
Rate 

Note A 

I HS School Day Auditorium 1, Cafeteria, 
Kitchen, Gym1, Gym 2, 
Conference/Lecture 
Room or Library 

$0 $0 

I HS Nonschool 
Day 

Auditorium 1, Cafeteria, 
Kitchen, Gym1, Gym 2, 
Conference/Lecture 
Room or Library 

$0 $0 

     Note A 

II HS School Day Auditorium 1 $80 $7 

II HS School Day Cafeteria $50 $7 

II HS School Day Gym 1 $75 $7 

II HS School Day Gym 2 $40 $7 

II HS School Day Auditorium 2 $100 $7 

II HS School Day Kitchen $25 $7 

II HS School Day Conference/Lecture 
Room 

$45 $7 

II HS School Day Library $60 $7 

II HS Nonschool 
Day 

Auditorium 1 $80 $7 

II HS Nonschool 
Day 

Cafeteria $50 $7 

II HS Nonschool 
Day 

Gym 1 $75 $7 
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II HS Nonschool 
Day 

Gym 2 $40 $7 

II HS Nonschool 
Day 

Auditorium 2 $100 $7 

II HS Nonschool 
Day 

Kitchen $25 $7 

II HS Nonschool 
Day 

Conference/Lecture 
Room 

$45 $7 

II HS Nonschool 
Day 

Library $60 $7 

III HS School Day Auditorium 1 $160 $7 

III HS School Day Cafeteria $100 $7 

III HS School Day Gym 1 $150 $7 

III HS School Day Gym 2 $80 $7 

III HS School Day Auditorium 2 $200 $7 

III HS School Day Kitchen $50 $7 

III HS School Day Conference/Lecture 
Room 

$90 $7 

III HS School Day Library $120 $7 

III HS Nonschool 
Day 

Auditorium 1 $160 $7 

III HS Nonschool 
Day 

Cafeteria $100 $7 

III HS Nonschool 
Day 

Gym 1 $150 $7 

III HS Nonschool 
Day 

Gym 2 $80 $7 

III HS Nonschool 
Day 

Auditorium 2 $200 $7 

III HS Nonschool 
Day 

Kitchen $50 $7 

III HS Nonschool 
Day 

Conference/Lecture 
Room 

$90 $7 

III HS Nonschool 
Day 

Library $120 $7 

MIDDLE SCHOOLS   Note A 

I MS School Day Cafeteria, Kitchen, Li-
brary or Gym 3 

$0 $0 

I MS Nonschool 
Day 

Cafeteria, Kitchen, Li-
brary or Gym 3 

$0 $0 

     Note A 

II MS School Day Cafeteria $30 $7 

II MS School Day Gym 3 $50 $7 

II MS School Day Kitchen $25 $7 

II MS School Day Library $40 $7 
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II MS Nonschool 
Day 

Cafeteria $30 $7 

II MS Nonschool 
Day 

Gym 3 $50 $7 

II MS Nonschool 
Day 

Kitchen $25 $7 

II MS Nonschool 
Day 

Library $40 $7 

III MS School Day Cafeteria $60 $7 

III MS School Day Gym 3 $100 $7 

III MS School Day Kitchen $50 $7 

III MS School Day Library $80 $7 

III MS Nonschool 
Day 

Cafeteria $60 $7 

III MS Nonschool 
Day 

Gym 3 $100 $7 

III MS Nonschool 
Day 

Kitchen $50 $7 

III MS Nonschool 
Day 

Library $80 $7 

ELEMENTARY SCHOOLS   Note A 

I ES School Day Multipurpose Room, 
Kitchen, Library or Cafe-
teria 

$0 $0 

I ES Nonschool 
Day 

Multipurpose Room, 
Kitchen, Library or Cafe-
teria 

$0 $0 

     Note A 

II ES School Day Multipurpose Room $40 $7 

II ES School Day Cafeteria $25 $7 

II ES School Day Kitchen $25 $7 

II ES School Day Library $30 $7 

II ES Nonschool 
Day 

Multipurpose Room $40 $7 

II ES Nonschool 
Day 

Cafeteria $25 $7 

II ES Nonschool 
Day 

Kitchen $25 $7 

II ES Nonschool 
Day 

Library $30 $7 

III ES School Day Multipurpose Room $80 $7 

III ES School Day Cafeteria $50 $7 

III ES School Day Kitchen $50 $7 

III ES School Day Library $60 $7 
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III ES Nonschool 
Day 

Multipurpose Room $80 $7 

III ES Nonschool 
Day 

Cafeteria $50 $7 

III ES Nonschool 
Day 

Kitchen $50 $7 

III ES Nonschool 
Day 

Library $60 $7 

 
For Class II and Class III rentals, an administrationNOTE A:  Administration Fee for Each Trans-

action of $7.00 will be added. 
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High School Athletic Stadiums-Artificial Turf Football Field/Tracks 

 
HOURLY RATE 

CLASS II 
HOURLY RATE 

CLASS III 

Location Day Rate Night Rate Day Rate Night Rate 

Jefferson/Chapin High School $100 $100 $200 $200 

All Other Campuses $110 $110 $220 $220 

High School Locker Rooms 

 
HOURLY RATE 

CLASS II 
HOURLY RATE 

CLASS III 

Location Day Rate Night Rate Day Rate Night Rate 

All Campuses $25 $25 $50 $50 

High School Baseball/Softball Fields 

 
HOURLY RATE 

CLASS II 
HOURLY RATE 

CLASS III 

Location Day Rate Night Rate Day Rate Night Rate 

All Campuses $50 N/A $100 N/A 

 

Athletic Fields – Natural Turf  

Soccer, Football Field 

HOURLY RATE 
CLASS II 

HOURLY RATE 
CLASS III 

Location Day Rate Night Rate Day Rate Night Rate 

High Schools $30 N/A $60 N/A 

Middle Schools $40 N/A $80 N/A 

Elementary Schools $25 N/A $50 N/A 

 

School Athletic Areas Guillen M.S. Track & Districtwide Tennis Courts 

 HOURLY RATE 
CLASS  II 

HOURLY RATE 
CLASS III 

Location Day Rate Night Rate Day Rate Night Rate 

All Schools $15 N/A $30 N/A 

 

Note:  Hourly rate indicated is for each individual tennis court. 
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Tennis Center 

 
HOURLY RATE 

CLASS II 
HOURLY RATE 

CLASS III 

Location Day Rate Night Rate Day Rate Night Rate 

4770 Woodrow Bean $125 $145 $250 $270 

 

Note:  Hourly rate indicated is for the use of all twenty-two (22) courts and restrooms at the 

Tennis Center. 

Tennis Center is located at 4770 Woodrow Bean, El Paso, TX  79924 

 

 

Other Hourly Charges  Hourly Rate 

Stadium Lighting $20.00 

Custodial $30.00 

Licensed Commissioned Peace Officer $35.00 

Theater Manager (one adult) $50.00 

Sound Technician (one student) $10.00 

Lighting Technician (one student) $10.00 

On-site Facility Manager $25.00 

Parking Lot Area  

For strictly parking vehicles (25 parking spaces) $25.00 

For Commercial use – Food Trucks (5 parking spaces) $50.00 

Food and Nutrition Services Personnel  

Specialist $20.00 

Cook $23.00 

ES  Cafeteria Manager $30.00 

MS/HS Cafeteria Manager $33.00 
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GKD EXHIBIT D 
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