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TEC, TEA Administrator Guidance Letter, Board Policies, and District Guidance (excerpts) were in use and downloaded as of May 1, 2014 

1 
A. Texas Education 

Code (TEC) §25.092. 
Minimum Attendance 
for Class Credit 

B. TEA Administrator 
Guidance Letter 
August 13, 2013 on 
Texas Education Code 
§25.092.  

C. Board Policy FEC (Local) 
Attendance – Attendance for 
Credit (8/28/13) 

D. Board Policy FEC 
(Regulation) Attendance – 
Attendance for Credit 
(8/9/13)   
 

E. EPISD’s Administrator’s 
Reference Guide (Fall 
2013) Student & Parent 
Services’ Section 

Auditor’s Notes 
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Silent on timeline of 
appeal/petition 

Silent on timeline of 
appeal/petition 

METHODS FOR REGAINING 
CREDIT 

“Petitions for credit may be filed 
with the attendance review 
committee at any time the student 
receives notice, but in any event, 
no later than 30 days after the 
date of the first credit letter loss.  
For students who are recovered 
dropouts, the 30-day requirement 
for petitions to the attendance 
review committee shall not apply.” 

REGAINING LOST CREDIT 

“If the principal or designee 
determines that the student’s 
absences exceed the limit listed 
in FEC (LOCAL), the principal or 
designee will notify the student’s 
parent, guardian, or the student if 
an adult in writing …The letter 
will state that within five days 
the student’s parent, guardian, or 
the adult student may petition the 
attendance review committee(s) 
for a hearing to reinstate 
credit/promotional status lost as 
a result of noncompliance.”  

Attendance for credit 
procedures 
 
”When a student’s attendance 
drops below 90 percent of the 
days the class is offered, the 
student, parent, guardian, 
responsible person, adult 
student, or representative may 
submit a written petition to the 
principal or designee in 
accordance with FDD 
(REGULATION).” 

Column C & D has 
conflicting language. The 
excessive absences loss of 
credit letter states 30 days. 
 
Column E has the wrong 
District policy referenced. 
Should be FEC (Regulation); 
however, see note above for 
conflicting timeline language 
between FEC (Local and 
Regulation). 

2 
A. Texas Education Code 

(TEC) §25.092. 
Minimum Attendance 
for Class Credit   

B. TEA Administrator 
Guidance Letter 
August 13, 2013 on 
Texas Education Code 
§25.092.  

C. Board Policy FEC (Local) 
Attendance – Attendance for 
Credit (8/28/13) 

D. Board Policy FEC 
(Regulation) Attendance – 
Attendance for Credit 
(8/9/13) 

E. EPISD’s Administrator’s 
Reference Guide (Fall 
2013) Student & Parent 
Services’ Section 

Auditor’s Notes 

D
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Does not address dropouts 
 
 
 
 
 
 
 
 
 
 

Does not address dropouts 
 
 
 
 
 
 
 

METHODS FOR REGAINING 
CREDIT  

“For students who are recovered 
dropouts, the 30-day requirement 
for petitions to the attendance 
review committee shall not 
apply.”  

 
   

Does not address dropouts Does not address dropouts  Based on language under 
Column C, credit(s) from 
prior years/campuses were 
allowed to be appealed. 
Language should be clarified 
or deleted. There is a risk 
Board policies and/or District 
guidance may be 
misinterpreted or 
inappropriately used, which 
has the potential to impact 
AYP.  
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3 
A. Texas Education 

Code (TEC) §25.092. 
Minimum Attendance 
for Class Credit  

B. TEA Administrator 
Guidance Letter 
August 13, 2013 on 
Texas Education 
Code §25.092.  

C. Board Policy FEC (Local) 
Attendance – Attendance for 
Credit (8/28/13) 

D. Board Policy FEC 
(Regulation) Attendance – 
Attendance for Credit 
(8/9/13)  
 
 

E. EIAB (Local):  
Grading/Progress 
Reports to–Make Up 
Work (1/3/2005) and 
EPISD’s Administrator’s 
Reference Guide (Fall 
2013) Student & Parent 
Services’ Section 

Auditor’s Notes 
A

lte
rn

at
iv

e 
W

ay
s 

to
 R

eg
ai

n 
C

re
di

ts
: N

on
sc

ho
ol

 H
ou

rs
 

Tu
to

rin
g 

 “(b) …A committee may 
give class credit to a 
student because of 
extenuating 
circumstances.  Each 
board of trustees shall 
establish guidelines to 
determine what constitutes 
extenuating circumstances 
and shall adopt policies 
establishing alternative 
ways for students to 
make up work or regain 
credit lost because of 
absences.” 

TEC §25.092 and 11.158 
(Ninety Percent Rule; 
Fees) 
“Under §25.092, a district 
may establish ways to 
make up work or regain 
credit that are workable in 
consideration of the 
circumstances.  The 
section does not require 
that students spend a 
certain amount of time in 
a “Saturday school” or 
other educational setting 
equal to time missed 
during regular school 
hours.” 
 
“The district should be 
prepared with other 
options that give the 
student a reasonable 
opportunity to make up 
work or regain credit even 
under challenging 
circumstances, including 
excessive absences that 
occur late in the school 
year.”  

IMPOSING CONDITIONS FOR 
AWARDING CREDIT 

“The attendance review committee 
may impose any of the following 
conditions for receiving credit lost or 
the final grade because of 
excessive absences: 

1. Completing additional 
assignments, as specified by 
the attendance review 
committee or teacher; 

2. Attending tutorial sessions as 
scheduled, which may include 
Saturday classes or before- 
and after-school programs; 

3. Maintaining the attendance 
standards for the rest of the 
semester; 

4. Taking an examination to earn 
credit [see EHDB]; 

5. Attending a flexible school day 
program; and 

6. Attending summer school.” 
 

“In all cases, a student must have 
earned a passing grade to regain 
credit.” 
 
 

ALTERNATE LEARNING 
ACTIVITIES 

“Students assigned alternative 
learning activities as part of the 
process to regain denied credit/ 
promotional status may be 
required to successfully and 
timely complete any of the 
activities listed: 

1. Nonschool hours tutorial. 
2. Additional assignments. 
3. Independent study. 
4. Student contracts. 
5. Computer-assisted 

instruction. 
6. Summer school.  
7. Activities deemed 

appropriate by the 
attendance review 
committee(s).” 

EIAB (Local) under side margin 
note: ASSIGNMENTS OR 
TESTS  
“Make-up assignments or tests 
shall be made available to 
students after any absence 
except for unexcused 
absences (truancy).” 
 
Administrator’s Reference 
Guide: Make-Up Work 
“Make-up assignments or tests 
shall be made available to 
students after any absence 
except for unexcused 
absences (truancy).” 
 
Administrator’s Reference 
Guide:  Unexcused absences  
“Students who have lost 
credit because of unexcused 
absences may regain credit 
by fulfilling the requirements 
established by the attendance 
committee or completion of a 
principal’s plan.” 

Columns A & B vs. E  
A & B does not distinguish 
between excused or 
unexcused absences in cases 
of extenuating 
circumstances/challenging 
circumstances.  
 
Column B vs. C & D  
Five campuses self-reported 
they are assigning hour for 
hour Nonschool hours 
tutorials.  
 
Columns B vs. C & D 
C & D list before/after or non-
school hours tutorials, which 
are used almost exclusively 
across the District in 
alternative learning 
assignments and principal’s 
plans. Respectively, there are 
5 and 6 other options.   
 
Column D #7  
We found #7 has been used to 
assign non-instructional 
activities to regain credit. This 
activity should be clarified.  

4 A. Texas Education 
Code (TEC) §25.092. 
Minimum Attendance 

B. TEA Administrator 
Guidance Letter 
August 13, 2013 on 

C. Board Policy FEC (Local) 
Attendance – Attendance for 
Credit (8/28/13) 

D. Board Policy FEC 
(Regulation) Attendance – 
Attendance for Credit 

E. EPISD’s Administrator’s 
Reference Guide (ARG) 
(Fall 2013) Student & 

Auditor’s Notes 
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for Class Credit Texas Education Code 
§25.092.  

(8/9/13)
 

Parent Services’ 
Section 
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(A
R

C
) “(a-1) A student who is in 

attendance for at least 75 
percent but less than 90 
percent of the days a 
class is offered may be 
given credit for the class 
if the student completes 
a plan approved by the 
school's principal that 
provides for the student 
to meet the instructional 
requirements of the 
class.”   
 
“(b) The board of trustees 
of each school district 
shall appoint one or more 
attendance committees 
to hear petitions for 
class credit by students 
who are in attendance 
fewer than the number 
of days required under 
Subsection (a) and have 
not earned class credit 
under Subsection (a-1).”  
 
 
 
 
 
 
 

 

TEA Letter states, “TEC 
§25.092 conditions credit 
for a class on a student’s 
attendance for at least 90 
percent of the days a class 
is offered.  A student who 
is in attendance for at 
least 75 percent, but less 
than 90 percent, of the 
days a class is offered 
may be given credit if the 
student completes a plan 
approved by the 
principal that provides 
for the student to meet 
the instructional 
requirement of the 
class.” 

METHODS FOR REGAINING 
CREDIT 

“When a student’s attendance 
drops below 90 percent but remains 
at least at 75 percent of the days 
the class is offered, the student 
may earn credit or a final grade 
for the class for kindergarten 
through grade 12 by completing 
a plan approved by the principal.  
This plan must provide for the 
student to meet the instructional 
requirements of the class as 
determined by the principal.” 
 
“Petitions for credit may be filed 
with the attendance review 
committee at any time the 
student receives notice.…”  
 
“The attendance review 
committee may review the 
records of all students whose 
attendance drops below 90 
percent of the days the class is 
offered, whether or not a petition 
is filed.” 
 
(Auditor’s note: Does not define 
whom may petition) 

REGAINING LOST CREDIT 

“If the principal or designee 
determines that the student’s 
absences exceed the limit 
listed in FEC (LOCAL), the 
principal or designee will notify 
the student’s parent, guardian, or 
the student if an adult in writing 
that credit/promotional status for 
the course grade level is denied 
because the student is lacking 
attendance of at least 90 percent 
of the days the class is offered.”  

“The letter will state that within 
five days the student’s parent, 
guardian, or the adult student 
may petition the attendance 
review committee(s) for a 
hearing to reinstate 
credit/promotional status lost 
as a result of noncompliance.” 

Attendance for credit 
procedures  
 
“…the student, parent, 
guardian, responsible person, 
adult student, or 
representative may submit a 
written petition….”  
  
“The attendance committee 
shall review the student’s 
entire attendance record and 
the reasons for absences and 
shall determine whether to 
award credit.” 
 
Regaining lost credit  
“The attendance committee 
may review the records of all 
students whose attendance 
drops below 90 percent of the 
days the class is offered, 
whether or not a petition is 
filed.” 
 
(Auditor’s note: The principal’s 
plan is only mentioned once in 
the Administrator’s Reference 
Guide under Unexcused 
Absences)” 

Columns A, B, & C contain 
information on the principal’s 
plan, while Column D - FEC 
(REG) only contains 
information on the ARC. 
 
Column C  
FEC (Local) contains the 
principal’s plan language; 
however, in the 2nd & 3rd 
paragraph everything is 
directed towards the ARC.   
 
Also, note the differences in 
language between Board 
policies and the 
Administrator’s Guide 
regarding whom may appeal:  
Column C - FEC (Local) does 
not define whom may petition, 
while Column D - FEC 
(Regulation) states, “…the 
student’s parent, guardian, or 
the student if an adult….” and  
the ARG states,  
“…student, parent, guardian, 
responsible person, adult 
student, or representative….” 
 
(See number 5 below on 
parental requirements.) 
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5 
A. TEC §26.004 Parental 

Rights and 
Responsibilities: 
Access to Student 
Records and §26.008 
Right to Full 
Information 
Concerning 

B. TEA Administrator 
Guidance Letter 
August 2013 on 
Texas Education 
Code §25.092. 

C. Board Policy FEC (Local) 
Attendance – Attendance for 
Credit (8/28/13) 

D. Board Policy FEC 
(Regulation) Attendance – 
Attendance for Credit 
(8/9/13)  

 
 

E. Student and Parent  
Services’ (SPS) 
Attendance Manual 
(5/28/2013)  

Auditor’s Notes  
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TEC §26.004 Parental 
Rights and 
Responsibilities: Access to 
Student Records: “A 
parent is entitled to access 
all written records of a 
school district concerning 
the parent's child, 
including: (1) attendance 
records… (3) grades….”   
 
 
TEC §26.008: Right to Full 
Information Concerning: 
“(a.) A parent is entitled to 
full information regarding 
the school activities of a 
parent's child ….” 

Parental involvement and 
notifications not addressed 

Parental Notice of Excessive 
Absence  
“A student and the student’s parent 
or guardian shall be given written 
notice prior to and at such time 
when a student’s attendance in any 
class drops below 90 percent of the 
days the class is offered.” 

Parental involvement and 
notifications not addressed 

Procedures for Developing a 
Principal’s Plan 
“An attempt must be made to 
involve the parent/responsible 
person in the development of 
the plan with the student.”  

Column A vs. C & E 
Parents are entitled to “full 
information” regarding their 
child’s school activities and 
access to review all 
instructional materials.  
 
Board policy and District 
guidance has no requirement 
or directions on follow-up 
notifications. Only the SPS’ 
Attendance Manual 
addresses parental 
involvement in relation to 
Column A. 
 
The District and campuses 
may be out of compliance 
with TEC §26.008: (Parental) 
Right to Full Information, as it 
appears 57% of parents may 
not have been notified after 
the ARC meeting that their 
child had been denied their 
appeal, assigned alternative 
learning activities, and/or a 
principal’s plan. 
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6 
A. Texas Education 

Code (TEC) §25.092 
Minimum Attendance 
for Class Credit 

B. TEA Administrator 
Guidance Letter 
August 2013 on Texas 
Education Code 
§25.092. 

C. Board Policy FEC (Local) 
Attendance – Attendance for 
Credit (8/28/13) 

D. Board Policy FEC 
(Regulation) Attendance – 
Attendance for Credit 
(8/9/13)  
 

E. EPISD Administrator’s 
Reference Guide (ARG) 
Student & Parent 
Services’ (SPS) Section 
and SPS’ Attendance 
Manual (5/28/2013) 

Auditor’s Notes  
A
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“(b) …The board of 
trustees of each school 
district shall appoint one 
or more attendance 
committees to hear 
petitions for class credit by 
students who are in 
attendance fewer than the 
number of days required 
under Subsection (a) and 
have not earned class 
credit under Subsection (a-
1). Classroom teachers 
shall comprise a majority 
of the membership of the 
committee.” 

“The board of trustees is 
required to appoint one 
or more attendance 
committees to hear 
petitions from students 
who do not regain credit 
through a plan approved 
by the principal.”   

“Each campus shall have one or 
more attendance review 
committees that shall function as 
necessary for the efficient 
implementation of Education Code 
25.092. Classroom teachers shall 
comprise a majority of the 
members of each committee. The 
Superintendent or designee shall 
make the specific appointments 
in accordance with legal 
requirements.” 

“Each campus will have one or 
more attendance review 
committees that will function 
as necessary for the efficient 
implementation of Texas 
Education Code Section 25.092.  
Classroom teachers will 
comprise a majority of the 
membership.” 

“The attendance review 
committee(s) will meet a 
minimum of once each 
grading period.  It is 
recommended that the 
attendance review 
committee(s) meet twice or 
more if needed.”  

Admin Ref Guide-Attendance 
Committee hearing  
“Classroom teachers shall 
comprise a majority of the 
attendance committee.” 
 
Attendance Committees  
“The Board authorized the 
superintendent to establish an 
Attendance committee or as 
many committees as necessary 
for efficient implementation of 
TEC 25.092.” 
 
SPS’ Attendance Manual  
“The Principal must select 
members of the Attendance 
Review Committee on a yearly 
basis and enter the information 
on the Designation of 
Responsibilities’ Form. Per 
Board Policy, a majority of the 
members must be classroom 
teachers.” 
 
 
 
 
 
 
 

Column A addresses how 
the ARC is to hear petitions 
for students who exceed the 
75% threshold and have not 
earned credit through a 
principal’s plan. (Subsection 
a.1 is the principal’s plan) 
 
Only Column D 
FEC (Regulation), addresses 
how often the ARC is to meet, 
and does not include 
directions concerning the 
ARC’s implementation of a 
principal’s plan.  
 
Column E 
Policies do not address that 
the Superintendent 
authorized principals to 
create ARCs. Should state 
the Superintendent 
authorized principals as 
designee to make 
appointments to the ARC. 

7 
A. Texas Education 

Code (TEC) §25.092. 
Minimum Attendance 
for Class Credit 

B. TEA Administrator 
Guidance Letter 
August 2013 on Texas 
Education Code 
§25.092. 

C. Board Policy FEC (Local) 
Attendance – Attendance for 
Credit (8/28/13) 

D. Board Policy FEC 
(Regulation) Attendance – 
Attendance for Credit 
(8/9/13)  
 

E. EPISD Administrator’s 
Reference Guide (ARG) 
and Student and Parent 
Services’ (SPS) 
Attendance Manual 
(5/28/2013) 

Auditor’s Notes  
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“(d) If a student is denied 
credit for a class by an 
attendance committee, the 
student may appeal the 
decision to the board of 
trustees. The decision of 
the board may be 
appealed by trial de novo 
to the district court of the 
county in which the school 
district's central 
administrative office is 
located.” 

Does not address appeals Appeal Process  
“If the attendance review 
committee denies a student credit, 
the student may appeal the 
decision in accordance with FNG 
(LOCAL) beginning at Level 
Three, provided however, that the 
Superintendent or designee review 
the appeal to ensure that 
provisions in the Texas Education 
Code and District policy have been 
followed prior to presentation to the 
Board.” 

Appeal by Student or Parent “g. 
A parent or student may appeal 
the decision of the attendance 
review committee(s) in 
accordance with FNG (Local), 
beginning at Level Three.” 

SPS’ Section within the 
Administrator’s Reference 
Guide under Appeals:  
“The attendance committee’s 
decision may be appealed first 
to the appropriate assistant 
superintendent for schools or 
designee, whose decision 
may then be appealed to the 
Board by submitting a written 
request to the 
superintendent. Appeals shall 
be handled as provided by the 
student complaint policies. 
[FNG (LOCAL)]” 
 
SPS’ Attendance Manual under 
Attendance Appeals: 
“Campus must adhere to 
timelines set forth in Board 
Policy FEC Local. If the campus 
denies credit, the next level of 
appeal is to the 
Secondary/Elementary 
Divisions. If the 
parent/responsible person or 
adult student appeals after the 
time frame listed in policy, the 
appeal will be heard by the 
division.” 
 
 

Column A, C, & D vs. E 
District guidance and policy 
should align.   
 
The ARG and SPS’ 
Attendance Manual should be 
updated to reflect the new 
names for departments and 
positions in the District. 
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2013-2014 

     
High School Attendance Appeal Petition Form (Attendance Review Committee) 

Student Name  ID#  Grade Level Campus  Date 
         

TEC Sec. 25.092.  MINIMUM ATTENDANCE FOR CLASS CREDIT.  (a)  Except as provided by this section, a student may not be given credit for a class unless the student 
is in attendance for at least 90 percent of the days the class is offered.  
 

I am petitioning the denial of credit.   ___Semester 1 ___Semester 2  
  Name  Signature  Date

Student         
Parent       

*Parent OR Student may appeal (FEC Regulation)  
 

Course #    Course Name  Teacher   Grade  Excused 
Absences 

Unexcused 
Absences 

Total 
Absences 

# of Credits  
Restored 

 
             

               

               

               

Committee Determination (FEC Regulation): 
 

  ___Reinstate credit(s)  (Example:  extenuating circumstances (FEC Legal)) 
                                                               

  ___Uphold Denial 
   
  ___ Alternative Learning Activities  
           Comments:  
_____________________________________________                                          
 

Attendance 
Intervention: 

(Plan Approved by the 
Principal)  

Tutoring 
Hours: 
 
__________ 

                   *Interventions must meet the instructional requirements of the course (FEC legal).  
Comments/Other Interventions: _________________________________________
____________________________________________________________________ 
____________________________________________________________________ 
Completion Date: 

Signatures  

Title  Name  Signature  Date
Administrator       

Committee Member       
Committee Member       
Committee Member       

 
Original: AAR/Cumulative Record 

The credit will not be restored until after grades are posted to the student’s course history.  For Official Use Only:
Date Student Completed Plan:   

Date Credit Restored:   
Principal’s Signature:  

IA Note: Is not evidence parent/student attended appeal mtg.  

IA Note: No area for ARC to document 
criteria used for “decision”.  Check 
mark alone is insufficient for 
“documenting the decision in writing” 
as required in Board Policy FEC (Reg.).

IA Note: Alt Learning Act. area confused 
with “principal’s plan” area below.  

IA Note: No date area for principal’s 
signature and does not indicate 
“approval” of plan. 

IA Note: No area for parent/student signature to document they attended mtg.  

IA Note: This area should be under the “Committee Determination” area. Also, no area 
for campus position such as assistant principal, counselor, or subject teacher i.e.: English 
tchr, Alg. 1 tchr, etc. No area for final determination when alternative learning activities 
or principal’s plan completed, and no signature and date area for second mtg. 

IA Note: This is “principal’s plan” area 
and signature/date for principal’s approval 
should be here (dated prior to completion). 
No due by date. 

IA Note: This area is auto-filled by Student System when final grades are posted after end of semester 
(Jan./June). Otherwise a hard-copy version must be used and filled out for appeals held prior to end of 
semester. Due to this, several older versions of appeal forms and principal’s plans were used instead. 

The Student System version prints with 
campus name, id, and attd ltr run id here. 




